UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA PAK PEK Péjc 1ap — Tw do — Hanh phuc
S6:09 /KH- UBND Paik Pék, ngay 28 thang 7 ndam 2025
KE HOACH

Té chitc 16p bodi dudng, tip huin “Khai thac, ing dung AI — Tri tué nhén tao
phuc vu cong tac hanh chinh”

Can ct Quyét dinh s6 942/QD-TTg ngay 15/6/2021 cua Tha tuéng Chinh pha
phé duyét Chién luoc phét trién Chinh phu dién tir hudng téi Chinh phu sb giai doan
2021 - 2025, dinh hudng dén 2030.

Thuc hién nhiém vu phat trién kinh té - x4 hoi va cha truong trién khai vé
chuyén d6i sb trén dia ban xa Pak Pék. Nham nang cao nang luc Gmg dung cong
ngh¢ thong tin cho ddi ngli can bo, codng churc, vién chure trén dia ban.

Uy ban nhan déan x3 Dak Pék xdy dung Ké hoach to chiic 16p tip hudn, boi
dudng kién thirc vé khai thac va img dung tri tué nhan tao (Al) trong cong tac hanh
chinh, v&i ndi dung cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich:

a. Trang bi cho do1 ngli can b, cong chirc, vién chirc dang cong tac tai cac co
quan, don vi thugc UBND x4 Piak Pék kién thirc nén tang va k¥ nang thyc hanh can
thiét trong viéc tiép can, s dung cac cong cu tri tué nhan tao (Al), phuc vu cong tac
hanh chinh, cai tién quy trinh xir 1y céng viéc, nang cao hiéu suét lao dong, thiic day
thue hién hiéu qua cac muc tiéu chuyén ddi s6 cta dia phuong.

b. Tao mdi truong hoc tap thuc té, sinh dong, khuyén khich tinh than tu hoc,
sang tao va chii dong tiép can cong nghé mdi trong doi ngii can bd, gdp phan nang
cao chat luong phuc vu nhan dan.

2. Yéu cau:

a. No1 dung khoa hoc phai dugc xay dung sat thuc véi chirc nang, nhiém vu
va tinh hinh thye té tai co s&; bao dam tinh ung dung cao, phu hop vai ddi tuong hoc
vién 13 can bo cap xa, khong 1y thuyét hoa hodc xa rdi thuc tién.

b. Qué trinh trién khai to chtic 16p hoc phai dugc chuan bi chu dédo vé néi
dung, tai liéu, co s vat chat, thoi gian va thanh phan tham dy; dam bao tiét kiém,
hi¢u qua, an toan va ding quy dinh.

c. Cac co quan, don vi, td chirc doan thé trén dia ban x3 c6 trach nhiém nghiém
tac trién khai ké hoach dén toan thé can bo, cong chuc, vién chuc cia don vi minh,
1ap danh sach dang ky tham gia ding thoi gian quy dinh.

II. THOI GIAN, PIA PIEM, THANH PHAN THAM DU

1. Thoi gian té chire: Dy kién t6 chirc trong 01 ngdy, vao ngay 05 thang 08
nam 2025.

2. Pia diém t6 chirc: Tai Hoi truong 16/5, UBND xi Pik Pék.
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3. Thanh phﬁn, 50 lwgng tham du:

a. Thanh phan:

- Pai dién Thuong truc Pang iy, HDND, UBND xa;

- Pai dién Uy ban Mt tran TH quéc Viét Nam x3 va céc to chure chinh tri - x4
hoéi: (Hoi Nong dan, Hoi Lién hiép Phu nit, Poan Thanh nién, Hoi Cuu chién binh).

- Can bo, cong chitrc, vién chitc UBND xa va cac don vi su nghi¢p truc thudc
trén dia ban xa.

b. S$6 lwgng: Can ctr tinh hinh thuc té cic co quan, don vi 1ap danh sach ding
ky s6 lugng thanh phan tham gia dam béo.

I11. NOI DUNG BOI DUONG, TAP HUAN

1. Muc tiéu khoa hoc: Hoc vién sau khi hoan thanh 16p tap huan s& nam duoc
nhing kién thirc cin ban va phuong phéap tng dung tri tué nhan tao vao cac ndi dung
cong viéc hanh chinh thudong xuyén nhu: soan thao van ban, phan tich s6 liéu, tra
ctru chinh sach phap luat, 1ap bao co, xay dung ké hoach, thuyét trinh hoi nghi, xur
Iy quy trinh nghiép vu,... gop phan nang cao hiéu qua cong tic chuyén mon tai don
V1.

2. Ndi dung cu thé:

a) Tong quan va nguyén tz"lvc quan trong khi khai thac sir dung Al trong
cong tac hanh chinh: Gidi thiéu tong quan veé Al va vai tro cua Al trong cdng tac
hanh chinh; Mot so nguyén tac, thu thuat trong viéc khai thac tri tué nhan tao trong
cong tac hanh chinh,

b) Khai thac cac cong cu Al trong cong tac tra ciru thong tin, xay dung
dir li¢u theo huwdng ca nhan hoa: Khai thac cong cu Al d¢ tra ctru van ban quy
pl}am phap luat; ra soat, doi chiéu ndi1 dung van ban tham muu. Tao Chatbot cd nhan
deé phuc vu cong tac chuyén nganh va cong vi¢c ca nhan.

¢) Khai thac cac cong cu Al trong cong tac xay dung van ban: Ung dung
cong tac cu Al dé xur ly, phan tich dir li¢u; xay dung cong van, bdo cdo, ké hoach.

d) Khai thac AI phuc vu cong tic nghién ciru, soan bai thuyét trinh thuyét
trinh: Ung dung Al dé tao so d6 tu duy, phuc vu cong tac trinh bay, noi dung thuyét
trinh, bao cao trong cudc hop, hoi thao.

IV. LQI iCH KHI THAM GIA KHOA HQC

1. Gitp hoc vién hinh thanh tu duy s6 va tiép can phuong phap 1am viéc méi
dua trén trng dung cong ngh¢ Al

2. Tang cuong kha ning xt 1y cong viée hiéu qua, rit ngin thoi gian, giam ap
luc cong viée thong qua cac cong cu hd tro hién dai.

3. Puoc hudng dan khai thac sir dung hiéu qua cac phan mém, nén tang Al
mién phi, ¢ tinh tng dung cao, dé tiép can nhu ChatGPT,Grok, Germini,...

4. Sau khi hoan thanh khoa hoc va du diéu kién, hoc vién s& duoc cip Ching
nhan "Ung dung tri tué nhan tao trong cdng tac hanh chinh”, 1am mot trong nhiing
can clr danh gia nang luc s6 phuc vu cong tac cua ca nhan, don vi.
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V. KINH PHi THU'C HIEN: Kinh phi t6 chirc 16p tap huan duoc sir dung tir
ngudn kinh phi thyc hién nhiém vy phat trién kinh té - xa hoi ndam 2025 ciia Uy ban
nhan dan x3 va cac ngudn hd tro hop phap khac theo quy dinh hién hanh.

VI. TO CHUC THUC HIEN

1. Phong Vin hoéa- Xa héi: Chu tri tham muu UBND x4 ban hanh Ké hoach
16p tap huén, phdi hop chuan bi co sé vat chat, tai liéu giang day, don tiép giang
vién, bd tri chuong trinh 1am viéc. Tong hop danh sach dang ky tir cac don vi trinh
UBND x4 phé duyét; Truc tiép theo ddi, quan 1y 16p hoc va 1ap bao cdo két qua sau
khi két thiic tap huén.

2. Céc co quan, don vi, UBMTTQVN va c4c to chirc Chinh tri xa hi xa:
Can ct ndi dung ké hoach, trién khai dén toan thé can bo, cong chuc, vién chuc
thudc pham vi phy trach, nim bat thong tin va dang ky tham du, 14p danh séach cir
can bo, cong chire, vién chirc tham gia khoa tap huan va gui vé UBND x4 (c6 biéu
mau giri kém theo, qua Phong Vin héa — Xa héi) trwée ngay 29/7/2025 dé tong hop,
bb tri chwong trinh hoc va chuan bi cac diéu kién can thiét cho viéc to chire 16p hoc
dat hi¢u qua.

Trén day 1a Ké hoach to chire 16p tap huan, boi dudng “Khai thdc, g dung
Al — Tr1 tué nhan tao phuc vu cong tac hanh chinh”. bé nghi cac don vi, t6 chuc, ca
nhan c6 lién quan nghiém tic trién khai thuc hién./.

Noi nhdn: TM. UY BAN NHAN DAN
- Chu tich, cac PCT UBND x&; 4
- UBMTTQVN va cac t6 chire CTXH x3; , » KT, CHU TICH

HO CHU TICH

- Cac phong, ban, don vi lién quan;
- Luu: VT. <

Tran Cuong Thinh



DANH SACH
PANG KY THAM DU TAP HUAN “KHAI THAC, UNG DUNG AI - TRI
TUE NHAN TAO PHUC VU CONG TAC HANH CHINH”
(Kém theo Ké hogchs6 ~ /KH-UBND ngay / /2025 ciia UBND xd Ddik Pék)

STT| Hovatén Ngay, thang, | Pon vi, chitc | S6 dién thoai Ghi chu
nam sinh vu lién hé
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