UBND TINH QUANG NGAI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO TU PHAP Poc lap - Tw do - Hanh phiic
S6: 406 /STP-HCTP&BTTP Qudng Ngai, ngay 03 thang 3 nam 2025
Vv huéng dan trién khai
thue hién Nghi dinh sb

07/2025/Nb-CP

Kinh gri: ,
- UBND cdc huyén, thi xa, thér}h pho;
- UBND céc xa, phuong, thi tran.

Theo hudng dan cua Cuc HO tich, quéc tich, chimg thuc (ray la Cuc
Hanh chinh tw phdp), B6 Tu phap tai Cong vin sd 268/HTQTCT-HT ngay
28/02/2025 huéng dan trién khai thuc hién Nghi dinh sé 07/2025/ND-CP ngay
09/01/2025 cua Chinh phu stra d6i, bd sung mot sb diéu ctia cac Nghj dinh trong
linh vuc ho tich, qudc tich, chimg thuc; So Tu phap dé nghi UBND cac huyén,
thi x4, thanh phd; UBND céc xa, phuong, thi trin chi dao cong chirc lam cong
tac dang ky, quan 1y ho tich nghién ctru thuc hién cac ndi dung sau:

1. Tra ctru thong tin vé tinh trang hon nhan (khi giai quyét ho so ding ky
két hon (PKKH)), thong tin Gidy chimg nhan két hon cia cha, me tré (khi giai
quyét hd so diang ky khai sinh (PKKS)) theo quy dinh tai Nghi dinh s
07/2025/Nb-CP

- Can b, cong chuc tiép nhéan ho so tai BO phan mot ctra c6 trach nhiém
tra ctru thong tin cta céng dan trén Co s& dir liéu qudc gia vé dan cu
(CSDLQGVDC) thong qua két ndi giira Hé thong thong tin giai quyét thu tuc
hanh chinh (TTHC) cép tinh v6i CSDLQGVDC, néu thdy théng tin phu hop
(dung thong tin vé tinh trang hon nhan: chua két hon/dang ¢ vo, co chong) thi
tiép nhan ho so, chuyén hd so vao Hé thdng ding ky, quan ly ho tich dién tur dé
cong chuc lam cong tac ho tich kiém tra, xtr ly; néu thy thong tin khong phu
hop thi yéu cau cong dan bo sung hodc tu chéi tiép nhan ho so (tiy thudc tinh
trang thong tin thiéu, khong day di, hoic khong dung thuc té).

- Cong chuc lam cong tac ho tich tra clru thong tin vé tinh trang hon
nhan/Gidy chung nhan két hon trén Phan mém ding ky, quan ly ho tich
(https://hotichdientu.moj.gov.vn) thong qua nghiép vu cap ban sao trich luc ho
tich (Pang nhdp, chon muc Ccfp ban sao trich luc ho tich -> Vao s6 cd’p ban sao
trich lyc ho tich -> chon Trich luc két hén (ban sao) -> chon Tich chon dé tra
citu toan quoc -> Dlen thong tin (tru’o’ng hop khéng cé dii thong tin thi it nhdt
phdi ¢6 théng tin vé Ho va tén, ngdy sinh (ngay, thang, nam sinh) cua vo/chong,
Co quan quan ly dit li¢u tric tiép; ¢é cang nhiéu théng tin thi thoi gian va két
qud tim kiém sé nhanh va chinh xdc).
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Truong hop khong tra ctu duoc (do 16i hé thong, do khéng c6 dir liéu)
hoic tra ctru dugc nhung thong tin khong day du, khong ching minh duge ding
tinh trang hon nhan (vi du: tra clru trong co s¢ dir licu chi co thong tin: dé co
vo/c6 chong, nhung khong du thong tin vé nhan than, vé thoi gian, co quan dang
ky két hon, sb, ngay cip Glay ching nhéan két hon, ...) hodc co dau hiéu cho
thiy thong tin ngudi yéu cau cung cap khong dung su that thi co quan dang ky
ho tich thuc hién viéc xadc minh theo quy dinh tai diém ¢ khoan 3 Piéu 2 Nghi
dinh s6 07/2025/ND-CP. Néu viéc xac minh khong c6 két qua thi van dung quy
dinh tai Piéu 4, Piéu 5 Thong tw sé 04/2020/TT-BTP ngay 28/5/2020 cho phép
céng din cé vin ban cam doan vé tinh trang hén nhan ciia minh.

- Viéc x4c minh vé tinh trang hon nhan dugc thyc hién theo 2 phuong
thure:

+ Hién nay tinh Quang Ngai da trién khai thyuc hién quy trinh lién thong
Ping ky két hon - Xac nhan tinh trang hon nhéan (tai Céng vin sé 216/STP-
HCTP&BTTP ngay 17/02/2025 ciia S6 Tw phdp), yéu cau va két qua xac minh
duogc giri, nhan thong qua Hé théng dang ky, quan 1y ho tich dién tir.

+ Cac truong hop do khong gui duge thong qua hé théng dién tir thi co
quan dang ky h¢ tich thue hién gui van ban dé nghi ph01 hop x&c minh va xur 1y
theo quy dinh tai Diéu 4, Piéu 5 cia Thong tu sé 04/2020/TT-BTP ngay
28/5/2020.

2. Dicu 2 Nghj dinh s6 07/2025/ND-CP d quy dinh ngudi yéu cau DKKS
khong phai ndp ban gidy G1ay chtng sinh, Gidy bao tir néu da co ban dién tur
hoic c6 dir liéu dién tir c6 ky sé cua Gidy ching sinh, Gidy bao tir.

Hién tai, thuc hién Dé an “Thi diém lién thong dir lidu cap Gidy chimg
sinh, Gidy bdo tit, théng tin tir vong dé thuwc hién thi tuc dang ky khai sinh, dang
ky khai tw trén moi truong dién tu”, BO Tu phap da phéi hop véi Bao hiém xa
hoi Viét Nam thuc hién diéu chinh he thong, khai thac duoc dir liéu Glay chiing
sinh, Gidy bdo tir (43 s6 hoa) thong qua két ndi giita Hé thong ding ky, quan 1y
ho tich dién tir va HE théng cua Bao hiém x3 hoi Viét Nam (néu sy kién ho tich
xay ra tai Co s0'y té, da co Ma s6 Glay ching sinh, Gidy bao tir) nén nguoi yéu
cau dang ky khai sinh/khai tir chi can cung cap thong tin vé Mi s6 Gidy chung
sinh, Gidy bao tir, thong tin nhan than cta ngudi me/ngudi chét ma khong phai
tai 1én Giay ching sinh, Gidy béo tir.

3. Bdi véi truong hop cong dan Viét Nam da duoc cap Gidy xac nhan tinh
trang hon nhan dé két hon tai co quan c6 thdm quyén cua Viét Nam, co quan c6
tham quyén ctia nudc ngoai & ngoai nudce, nay cd yéu cau két hon voi nguoi
khac ma khong nop lai duoc Gidy xac nhan tinh trang hon nhan da duoc cip
truéc day thi Uy ban nhan dan cdp xa khong gti hd so dé nghi Cuc Hanh chinh
tu phap (BO Tu phap) xac minh. Trong trudong hop nay, co quan dang ky ho tich
cling thuc hién tra ciru thong tin vé tinh trang hon nhan ciia ngudi yéu cau theo
quy dinh tai Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 nhu huéng dan tai
khoan 1 Cong van nay.
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4. Truong hop ngudi yéu cau ding ky ket hén dugc cap Gidy xac nhan
tinh trang hoén nhéan trudc thoi diém Nghi dinh sé 07/2025/ND-CP ¢6 hiéu luc,
neu Gidy x4c nhan tinh trang hon nhan co gia tri sir dung, con gia tri chimg minh
vé tinh trang hon nhan cia ngudi yéu cau thi co quan ding ky ho tich van chap
nhan cho st dung Gidy xac nhén tinh trang hon nhan d6 trong ho so dang ky két
hon.

5. Trudng hop Co quan dai dién Viét Nam ¢ nudc ngoai cap Gidy xéac
nhan tinh trang hon nhan cho cong dan Viét Nam ma ndi dung bao dam xac
nhan ding vé tinh trang hon nhan cua nguoi yéu cau (cac ndi dung khac nhu thé
thtrc, phén ghi vé muc dich két hon, ... chua hoan toan chinh xac theo mau) do
day 1a 16i cta co quan nha nudc, t1nh trang h6n nhan cta nguoi yéu cau van
dung, du diéu kién két hon thi de bao dam quyen loi cong dan, dé nghi co quan
dang ky ho tich tao diéu kién tiép nhan, giai quyét.

, Pé nghi UBND cac huyén, thi x4, thanh phb va UBND céc xd, phuong,
thi tran trién khai thuc hién (Coé Cong van so 218/HTQTCT-HT kém theo)./.

Noi nhgn: KT GIAM POC
- Nhu trén; A 4
- Van phong UBND tinh;

- Cac PGD So;

- Phong Tu phap cac huyén, thi x4, thanh phd;
- Vin phong S¢;

- Phong HCTP&BTTP;

- Luu: VT, HCTP&BT T TPqhy).

Lé Chi Phuwong
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Cong chirc tw phap - hd tich thwe hién thao tic trén phan mém dé yéu ciu
hiy thong tin ding ky khai sinh

A TRANGCHU Wt CHUC NANG CHINH 8 DAOTAOCAPPHUONG  [n UBNDXACUBAO T DOIMATKHAU () THOAT

~ Théng tin tim kiém
56 dinh danh ca nhan Trang thai hé sor Tt ca- -

sé Quyén sé

Ngay sinh ngu&i dwgc khai
sinh

Tim kiém néng cao

Ho tén ngw&i dwge khai sinh

~ Danh sach théng tin khai sinh

Téing s ban ghi 497 Trang | 1/50 -~ Dong/Trang 10 ]
SIT  Xrly Trang thai h so SD;":‘T::"“ Mgavkgang S6 Quyénsé | Trang s& Ho va tén Gidi tinh | Ngay sinh  Dan tdc  Hovaténcha Hova tén me o :::ingu‘dl -
1 |/ Hoanthanh 001217007833 26/07/2018 05 01/2018 5 TONG VAN MINH Nam 01032017  Hoakj  TONGLENAM NGUYENTHL. TONGLE NAK

A Bahay 001318007686 12/07/2018 204 02/2018 204 KHUAT NGOC HAN Ni¥ 11/04/2018  Kinh NGUYEN THI NGUYEN THI

[ Hoanthanh 020052015 102 0112015 102 Y MO Y DIK NIE Nam 01011977 EDE YTONE H Mo NIE YTONIE

2

3

4 _._L i | Xem thdng tin khai sinh

5 - < T 6pO 31/05/2018  01/2018 01/2018 1 LUONG XUAN BA Nam 01/05/2018  Kinh LUONG V. TRAN THI ME LUONG VAN BO
B

7

8

9

#Yéu cau Hiy ho sor

FF)SNOS&ME 113 01/2018 113 LUONG VAN THUGNG ~ Nam 2310212018 Tay LUONG V. LUONG TH| LUONG THI L.

310512018 162 0172018 162 PHUNG THI TiNH Nii 271041975 Kinh PHUNGBAT..  LETHIHOA PHUNG BA TAN

| Hoanthanh 3000512018 228 01/2018 229 MATHI HUONG N 18121985  Kinh MAVENDANG  LE THILON MAVAN DANG
|/ Hoanthanh 001318007646 30/05/2018 149 01/2018 149 TRIEU THOY HAN NiF 16/04/2018  Tay TRIEU VAN HUATHI Al TRIEUVANT.
7 Hoanthanh 001318007647 30/05/2018 91 0172018 91 MGUYEN THI LAN N 15/05/2018  Kinh NGUYEN NGUYEN THL.  NGUYEN THI

10 |2 Hoanthanh 001318007648 30/05/2018 90 01/2018 90 CHAU THI NHU NG 05/04/2018  Kinh CHAU QU. NGUYEN THL..  NGUYEN THI
« . b

Ban quyén thudc B3 Tw phap. Dia chi: 60 Trin Phu, Ba Binh, Ha Nai

Hinh 1: Tim hé so khai sinh dé hay

C6 6 tinh hudng phai hity ho so ding ky khai sinh:
(1) Nhap sai nam sinh;
(2) Nhap sai gidi tinh;
(3) Chon sai loai dang ky;
(4) Pang ky sai tham quyén;
(5) bang ky trai quy dinh phap luat; ’ .
(6) Phat hién cong dan dugc cap hon 01 S6 dinh danh cd nhan/dang ky nhi€u hon 1

Khi gip 1 trong 6 trudng hop nay thi phai hity ho so khai sinh dé nhap lai cho ding
(céc truong hop 1, 2, 3) hodc dung dang ky khai sinh (3 truong hop con lai), trong do:

- P6i v6i cac truong hop 1, 2, 3 va 6, UBND xa hodc Phong Tu phap noi nhép dir li¢u
chi can gui Cong van de nghi huy ho so theo mau tai Phu luc 01 vé Cyc Hanh chinh tu phap
va giri ca trén phan mém tai chic ning Yéu cau huy ho so 1a duoc.

- Pbi voi truong hop 5 va 6: Bén canh Cong vin ciia xa / Phong Tu phap con phai co
vin ban chap thuan viéc hity dit liéu tuong tng ciia Phong Tu phap cap huyén / Sé Tu phap
hodc c¢6 Quyét dinh thu hdi Gidy khai sinh cia UBND cap huyén / UBND cap tinh.

Luu y: Phai hity S6 dinh danh vi trong cau trac S6 dinh danh ca nhan c6 thong tin vé
tinh / thanh phé noi dang ky (3 s6 dau), gidi tinh (s6 thir 4), nam sinh (s6 tht 5 va 6).



$é dinh danh ca nhan:
Hg, chir dém, tén:
Ngay, thang, nam sinh:
Dan toe:

Nevi sinh:

Qué quan:

THONG TIN CHA ME

Ho, chir dém, cha:

Ngay sinh cia cha:
THONG TIN YEU CAU
Ly do hiy (*)

Ghi chi ()
(Nhap Iy do d& nghi hiy)

CONG VAN DINH KEM

)

Thao tac huy hé so: md Menu Chirc nang >> Yéu cau huy thong tin khai sinh >> tim
ho so can hity >> 4n vao 6 Xem chi tiét >> Yéu cau huy >> Chon 1y do huy, nhap 1y do chi
tiét, dinh kém ban chup cta cac cong van (ban c6 dau do va co chit ky cua Linh dao), dong
thoi phai giri cong vin theo duong buu dién téi Cuc Ho tich, qudc tich, ching thyc (nay la
Cuc Hanh chinh tw phdp) thuoc B Tu phap. Truong hop file dién tir c6 chir ky sO thi khong

phai gui van ban giay.

Trudong hop hd S0 dé nghi duoc Cuc Hanh chinh tu phap dong y hity, thong tin hd so
trong danh sach yéu ciu hiy s& chuyén sang trang thai Pa hiy va ngudi dung co thé nhap
lai thong tin. Truwdng hep khong dwge hity ho so s& co trang thai 1 Tir choi va s& c6 hudng

001217007833
TONG VAN MINH

01/03/2017

Hoa Ky

Bénh vién da khoa, 43k Lak

TONG LE NAM

1986

~Khéng c6 théng tin-|

Gigi tinh:
Ghi bang chip:

Quéc tich:

Ho, chir dém, me:

Ngay sinh cia me:

Ngay hiy (*)

Liru - Chi cho phép import cac file < 3mb va chi eho phép 2 dinh dang file jpg (file dnh) va file par

(oo [ o

Nam

Ngay mét, thang ba, nam hai ngtin
khong tram mudi bay

Vist Nam

MGUYEN THI HFONG

1989

26/07/2018

Hinh 2: Yéu cau hiay théng tin khai sinh

dan ctia Cyc Hanh chinh tu phap vé 1y do khong chap thuan hay.
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PHU LUC 01. MAU CONG VAN PE NGHI HUY HO SO KHAI SINH

UBND QUAN/HUYEN/THI XA/THANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
_PHO..® DPoc 1ap - Tw do - Hanh phic
PHONG TU PHAP

) ., hgay ... thang ... nam
So: /...
V/v dé nghi hiry thong tin khai sinh
trén Co s& dir liéu ho tich dién tir

Kinh guri: Cuc Hanh chinh tu phéap - B6 Tu phap

Thuc hién Luat Ho tich do Quéc hoi Viét Nam khoa XIII ky hop thtr 8 thong qua ngay
20/11/2014 va cac vin ban huéng dan thi hanh, ngdy .../.../... Phong Tu phép quan/huyén/thi
xd/thanh phd ...® d3 thuc hién ding ky khai sinh ... trén Phin mém Ding ky khai sinh dién
tur cho truong hop:

HO VA TEIE®) Lottt ettt

NGAY SINN: G

ba duoc cép S6 dinh danh ca nhan s&:® ...

DPi vao so voisd @ ..., trang s ....... thudc quyén s6 .....................

Tuy NhIBN, do ().,

Vay Phong Tu phép quan/huyén/thi xd/thanh phd ... dé nghi Cuc Hanh chinh tu
phap - B Tu phap ho tro huy thong tin khai sinh noi trén d€ Phong Tw phap c6 the nhép lai
thong tin méi va kip thoi in, cap giay khai sinh cho céng dan./.

Noi nhn: TRUONG PHONG
- Nhu trén; (Ky, dong dau va ghi ré ho tén)

- Ph6 Chi tich ... (d€ b/c);
- S& Tu phap ... (d€ b/c);
- Luu: VT.

* Ghi chi: Hién nay, c6 04 truong hop cép nhat sai thong tin trén phdn mém phai hity ho so dé nhap lai hd so
moi bao gdm: Sai giéi tinh, sai nim sinh cua ngudi duoc khai sinh, sai loai ding ky (didng ky méi nhung lam
nham thanh dang ky lai va nguogc lai) va ding ky sai quy dinh ctia phap lujt.
D6i v6i nhitng trudng hop sai thong tin khac déu co thé thyc hién thong qua céc tinh nang “Piéu chinh thong tin
khai sinh” hodc “Cai chinh, thay ddi, bd sung thong tin” trén phan mém theo dung quy dinh cua Phap lut vé Ho
tich ma khong can gui cong van vé Cuc Ho tich, quéc tich, ching thuc — B Tu phap.
- (1): Ghi 16 tén dia danh quan/huyén/thi xa/thanh phé hodc xa/phudng/thi tran.

- (2): Truong hop dang ky khai sinh mdi thi ghi “méi”, truong hop dang ky lai ghi “lai”.

- (3): Ghi 13 ho tén da duoc luu trén phin mém cua nguorl duoc khai sinh.

- (4): Ghi 10 ngay sinh da duogc luu trén phan mém ciia nguoi duoc khai sinh.

- (5): Véi truong hop diang ky khai sinh 1an dau (dang ky moi) thi ghi rd S6 dinh danh ca nhan da dugc cép,
truong hop dang ky lai thi bé qua muc nay.
- (6): Pién day dii cc thong tin vao so va phai khép véi cac thong tin di ghi trén s gidy.
- (7): Ghi 106 ly do phai huy thong tin.

Sau khi Lanh dao Uy ban ky ban hanh cong van dé nghi, dé nghi cong chire tw phap ho tich chup ban
cong van c6 chir ky cua Lanh dao, dong déu cua Uy ban va giri 1én Phan mém theo hudéng dan cua tai liéu hudng
dan st dung, dong thoi giri 01 ban cong van gidy qua dudng Buu dién vé Cuc Hanh chinh tu phap — Bé Tu phap,
dia chi s6 60 Tran Pha, Ba Dinh, Ha Noi.

, Néu trong truong hop don vi tién hanh ky s6 ban dién tir va giri trén phan mém thi khong can giri ban
giay./.



PHU LUC 02. MAU CONG VAN PE NGHI HUY HO SO HQ TICH

UBND QUAN/HUYEN/THI XA/THANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
_PHO..® DPoc 1ap - Tw do - Hanh phic
PHONG TU PHAP

) ., hgay ... thang ... nam
So: ...
V/Iv dé nghi hity thong tin ho tich
trén Co s& dit 1liéu ho tich dién tir

Kinh guri: Cyuc Hanh chinh tu phéap - B Tu phap

Thuc hién Luat H tich do Quéc hoi Viét Nam khoa XIII ky hop thir 8 thong qua ngay

20/11/2014 va cac van ban huéng dan thi hanh, ngay .../. ../... Phong Tu phap quén/huyén/thi
xd/thanh phé ... da thuc hién dang ky ... @ ...® trén Phan mém dang ky, quan 1y ho tich
dung chung cho truong hop:

@)

D vao so v6iso © ... trang so ....... thudc quyen s .........ccoeuenenen.

Tuy nhién, do O .,

Vay Phong T1~J: phép quan/huyén/thi xa/thanh phé BRON: 12 I}ghi Cuc Hanh chinh tur
phap - B Tu phép ho tro hiy thong tin dang ky ho tich ndi trén d€ Phong Tu phép c6 the
nhép lai thong tin méi va kip thoi in gidy to hd tich cho cong dan./.

Noi nhén: TRUONG PHONG
- Nhu trén; (Ky, dong dau va ghi ré ho tén)

- Pho Chu tich ... (d€ b/c);
- S& Tu phap ... (d€ b/c);
- Luu: VT.

* Ghi cha:
- (1): Ghi 3 tén dia danh quan/huyén/thi xa/thanh phé.
- (2): Ghi 13 loai ho so: két hon, khai tir, giam ho, chém dut giam ho. ..
- (3): Truong hop dang ky khai sinh mdi thi ghi “méi”, truong hop dang ky lai ghi “lai”.
- (4): Ghi c4c thong tin co ban vé hd SO can huy thong tin.
- (5): Dién day du cac thong tin vao sb va phai khdp vé6i cac thong tin da ghi trén s gidy.
- (6): Ghi 10 ly do phai huy thong tin.

Sau khi Lanh dao Uy ban ky ban hanh cong van dé nghi, dé nghi cong chire tu phap ho tich chup ban
cong van c6 chir ky cua Lanh dao, dong dau cua Uy ban va giri 1én Phan mém theo huéng dan ciia tai liéu huéng
dan sir dung, dong thoi giri 01 ban cong van gidy qua duong Buu dién vé Cuc Hanh chinh tu phap — Bo Tu phap,
dia chi s6 60 Tran Phu, Ba Dinh, Ha Noi.

) Néu trong truong hop don vi tién hanh ky s6 ban dién tir va giri trén phan mém thi khong can giri ban
giay./.
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